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Steer Your Career

Session One: Leadership in a Changing Environment
Students are introduced to the art of leading people in a transparent and authentic manner while learning what leaders
do.

Session Two: Time Management
Students are introduced to the art of time management. They are also introduced to common time wasters and the
relationship between stress and improper time management.

Session Three: Oral Communication
Students are introduced to the basics of oral communication. They are introduced to the art of public speaking and
explore the use of technology as an aid in this process.

Session Four: Written Communication
Students are introduced to the basics of different types of business and professional writing including resumes,
business letters and emails

Session Five: Problem Solving

Students are introduced to the basics of problem solving. They are also introduced to the process of decision making
and how to cope with biases that accompany this process. In addition, they also get acquainted with ways to develop
creative problem solving.

Session Six: Team Dynamics and Coping with Conflicts in Team Environments

Students are introduced to the basics of team dynamics. They also become acquainted with the team development
process and learn key tips in managing effective teams. They also learn how to manage conflict and overcome
negative thinking in team environments.

Session Seven: Searching for a Job

This session includes successful tips for finding jobs. It presents strategies that could be used to enhance the job
search process.
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